Chemistry 141: Principles of General and Inorganic Chemistry; Credit Hours: 5
Spring 2017: CHEM 141, Section 70
5/9/2017 to 6/26/2017
MEETING TIME and PLACE : 

Lecture: Computer and Classroom TR; 6:10 pm - 7:30 pm, Science Bldg, Room J-019 
Laboratory:   Sec 70 TR   7:40 pm – 9:30 pm, Science Bldg,Room J-027
Instructor  Information: 

Instructors:  Lecture: Gerald Walker                 email:   gawalker3@hfcc.edu

               Sec. 70 Laboratory: Gerald Walker
    Office: J-018
Office Hours: by appointment   
LEARNING RESOURCES: 

Textbook: Chemistry: The Molecular Nature of Matter and Change, 7th Ed.; by Silberberg, M.; McGraw-Hill. (See MoodleRooms for additional information on textbooks)
Course covers Chapters 1 to 11

A Study Guide and a Student Solutions Manual are also available in the book store; they are optional.
MoodleRooms: Your online instruction site; an online supplementation of course material –including previous exams and homework- will be made available through the College’s MoodleRooms; to log into MoodleRooms, go to the college website (www.hfcc.edu); click on the Online Classes/MoodleRooms link on the left of the screen; type in your login name and your password; your login is usually the same you use for web advisor; your password is your date of birth, mmddyy; to access documents, click on course material on the left of the page; to access documents; Click on syllabus to view your syllabus. 

Lab manual: Handouts will be provided from week to week, so there is no textbook to purchase for the laboratory.
Learning lab/tutoring: 
Students can receive tutoring by scheduling an appointment through the Learning Lab website http://learnlab.hfcc.edu/tutor, or on a walk-in basis. Scheduled appointments for tutoring take precedence. 

Students can also complete their assignments or conduct online research using the computer workstations available in the Learning Lab. Additional information about computer use in the Learning Lab can be accessed from the campus website under “Student Services”.  To contact the Learning Lab, call (313) 845-9643 or e-mail LearnLab@HFCC.edu.
Technical support;

For Technical support in your Moodlerooms and your online course, click technical support at the above website of go directly to:

https://www.hfcc.edu/online-learning/technical-support
CHEM 141 Principles of General and Inorganic Chemistry I 

5 Credit Hours 

Catalog Description: 

Includes the study of atomic structure; stoichiometry; molarity, enthalpy, chemical periodicity; bonding and structure; reactions and equations; and properties of gases. This course is for students majoring in science, engineering, mathematics, pharmacy, or other pre-professional programs. Three hours of lecture and four hours of laboratory per week. 

Prerequisites: One year of high school algebra or the college equivalent. Also required as a prerequisite is a passing grade on the chemistry pretest or CHEM 095 with C or better; or CHEM 131 with a grade of C or better. 

General Course Objectives: 

This course is designed to prepare students for further courses in chemistry or to satisfy the requirement for a first semester course in chemistry for other fields of science. In addition to acquainting the student with the basic principles of chemistry, the course objective for CHEM 141 is to assist the student in developing critical thinking and problem solving skills. 

Measurable Course Objectives for CHEM 141 

1. Write and balance chemical equations, including molecular, ionic and redox. 

2. Name chemicals from formulas. 

3. Write formulas from names of chemicals. 

4. Distinguish among elements, compounds, and mixtures. 

5. Determine the structure of atoms and ions in terms of subatomic particles. 

6. Predict chemical and physical properties using the periodic table. 

7. Solve problems using dimensional analysis (unit conversion). 

8. Solve chemical problems using mole conversions. 

9. Solve chemical problems using concentrations. 

10. Differentiate the various electromagnetic radiations and their interaction with matter. 

11. Use quantum theory to describe the hydrogen atom. 

12. Write ground state electron configuration for atoms and ions. 

13. Relate electron configurations to various periodic properties. 

14. Relate thermochemical properties to heat changes in chemical processes. 

15. Draw Lewis Dot structures. 

16. Use Lewis Dot structures to predict molecular geometry and properties. 
17. Solve gas law problems. 

18. Relate kinetic molecular theory to the states of matter. 

19. Draw orbital diagrams to evaluate molecular properties

Laboratory Objectives 

20. Observe, analyze, and interpret laboratory data qualitatively and quantitatively. 

21. Demonstrate proficiency in laboratory techniques used in various experiments. 

22. Demonstrate critical thinking skills in identification of unknowns. 

23. Practice appropriate safety procedures in the laboratory. 

24. Use environmentally sound chemical laboratory practices. 

25. Prepare neatly and accurately written lab reports.

*Critical thinking skills evaluated in the laboratory include accurately recording observations, relating new observations to other known facts, phrasing a hypothesis appropriate to the question being investigated, correctly identifying cause and effect for an observed change in an experiment, comparing variable and control, and relating evidence to hypothesis 
 Chemistry 141 Tentative Outline Winter, 2017 

Chapter 
Subject 


Problems in Chemistry
1 
Keys to the Study of Chemistry
 6, 19, 20-30, 34-42, 44, 45, 52-54, 58-68, 70, 78-83 
(x-y includes only blue, e.g., 20-30 means only 1.20, 1.23, 1.26, 1.28, 1.30) 

2 
The Components of Matter 

1-4, 16, 20-24, 29, 36-43, 47-49, 52, 60, 66, 70-74, 
84, 92-108,110, 124- 128, 139 

3 -3.2 
Stoichiometry of Formulas 

2, 7-8, 12-20, 25, 27-36, 40-49, 100-101, 127 

Exam 1: Monday, May 22, 2017
3.3- 
Stoichiometry of Equations 

55-60, 68-76, 80-84, 88-92, 137, 139 

4 
Three Major Classes of Chemical Reactions 3, 14-33, 41-49, 63-71, 84-94, 113-117, 147 

5 
Gases and the Kinetic-Molecular Theory 6-10, 18-39, 45-57, 64-66, 71-75, 79-81, 86, 96-
                   

                           104, 130 

Exam 2: Thursday, June 1, 2017
6 
Thermochemistry: Energy Flow and Chemical Change 8-17, 22, 30, 35-41, 52-62, 67-83, 100-
                                                                101 

7 
Quantum Theory and Atomic Structure 
2-16, 20-29, 39-41, 49-59, 63, 72, 78, 82-84, 
          92 

Exam 3: Monday, June 12, 2017
8 
Electron Configurations and Periodicity 
1, 11-23, 27-37, 43, 50-61, 65-87, 89, 95, 
     101 

9 
Models of Chemical Bonding 


4-12, 17, 20-33, 35-50, 53-66, 73-90 

10 
Shapes of Molecules 



1-30, 34-57, 61-75, 84-86 

11-11.3 Theories of Covalent Bonding 

1-13, 20-23, 40, 41, 42, 45, 46, 48, 51, 
Exam 4: Wednesday, June 21, 2017
Final Exam All Chapters, Monday, June 26, 2017; from 6:10 pm to 7:30 pm
Instructional policies: 

Exams: 
1. There will be 4 lecture exams given during the semester. The lowest exam grade will be dropped.  If you miss an exam, it may be counted as the one to drop.
2. The final exam does not drop.

3. A student must take the final to pass the class. 

4. The material learned in the lab will be incorporated into the exams. 

Safety glasses/goggles; Students are required to have a pair of safety glasses/goggles for laboratory work; Goggles/Safety Glasses can be purchased at the book store. NO LAB WORK IS ALLOWED WITHOUT EYE PROTECTION; Students are expected to wear their goggles at all times when in laboratories. The students can keep their goggles in their drawers and take them at the end of the semester. 

Calculators and Cellular Phones:
1.You will be required to obtain a scientific non graphing calculator which you are to bring to every class meeting. Whether you purchase or borrow one, it will be helpful if you bring the directions to class as well. This is the only calculator allowed during exams.
2. Sharing of calculators is not allowed during quizzes and exams. 

3. The use of cellular phones is prohibited during class and laboratory periods. 

Attendance:  Regular class attendance is necessary if a student is to receive maximum benefit from classes. Students are expected to attend all the sessions of the classes in which they are enrolled, and absences in no way lessen student responsibility for meeting the requirements of the class. Penalties may be imposed, at the discretion of the individual instructors, whenever the quality of the student’s work has been affected by absence or tardiness.

Students, as a matter of courtesy, should contact their instructors concerning absences. Lack of attendance may affect the student’s final grade.

Absences in connection with participation in authorized college activities must be 

considered in the total picture of absences for all purposes, and it is the responsibility of the student to make up work missed.

Students are required to be present at the final examination. In case of absence, it is the student’s responsibility to contact the instructor in regard to makeup.

 
NA Policy: “Henry Ford Community College requires students to actively participate in their learning with regular and sustained interaction.  Since student success depends on active engagement, students who have NOT attended an entire class session by the College's Never Attended deadline will not be permitted into the class even if they are already enrolled in the class.  Online students will be considered as "Never Attended" if they have not logged on or if they have only logged on without actively engaging in academically-related activities.  All of the above students will be assigned a "Never Attended" grade on their record.” May 15, 2017 is the Never Attended deadline record day for the Spring 2017 term.  
Consequences of receiving a Never Attended (NA) designation and grade:
· The student may not participate in the course. 

· The student is responsible for paying the tuition and fees associated with the course. 

· The grade for the course on the student record will be NA. 

· The student will receive no credit hours for the class. 

· The NA grade will negatively affect Satisfactory Academic Progress (SAP). 

· The NA grade will negatively affect a student’s ability to maintain and/or receive financial aid.

Late Assignments: Late submission of a lab report will result in a reduced grade for that lab report. Coming late to lab will also result in grade reduction. 

Quizzes will be given at the beginning of lab, so if you are late, you will miss the quiz for that day.
Laboratory: 
1. Attendance for laboratory experiments is required.  Arriving late to lab and missing the lab lecture will result in a reduced grade for that experiment. 

2. Lab reports are due the lab period following the scheduled experiment; only a partial credit ( about 50% of a lab grade) will be given to students who do the lab but do not submit a lab report. Late submission of a lab report will also result in a reduced grade for that lab report. 

3. The lowest laboratory report will be dropped, (or a student can miss only one lab);  

4 Make up lab: A student that knows that they will miss a lab may make arrangements to make up the lab with a different instructor at a different time on the same day. You must have a valid reason to miss a lab (Proper/valid documentation must be presented if requested).
Incompletes: 

1. When a student is passing and is unable to complete the course requirements by the end of the term, the student may make special arrangements with the instructor as well as with the course coordinator to receive a grade “I” (incomplete). The student must be passing the class and have a valid reason to qualify for an Incompete. 

2. The student has “typically” until the following mid term to complete the course work and receive a regular grade. 

3. A grade of “I”  (incomplete) automatically converts to” DR” (drop) at the following mid term if the course is not completed. 

Drop Policy: 

1. A student may withdraw from a class during the first week (for full refund).  

2. A student may initiate a drop at the registrar’s office. June 7, 2017 is the last day to drop for Spring 2017 semester. The grade “W” will appear on the transcript.

3. The instructor may (at my discretion) submit a grade of “DR” at the end of the semester to any student who specifically asks for a drop and who does not take the final exam. 

4, Students who drop the course in the registrar's office on or before the official drop date are automatically assigned a grade of W.  

We recommend that students remaining in the class after the official drop date receive a letter grade.  
GRADING POLICY:  

"No student will receive a passing grade in CHEM 141 unless that student has earned at least a 55% in the laboratory." 

Grading: 
· 3 out of 4 exams       50% 

                      Exam 1   Monday, May 22, 2017
                      Exam 2   Thursday, June 1, 2017
                      Exam 3   Monday, June 12, 2017

          Exam 4   Wednesday, June 21, 2017 

Exam dates may change from the dates listed.

Official exam dates will be announced during class.  

You are responsible for the announcements made during class.
· Final Exam cumulative: Chapters 1- 11;  25% 
Monday, June 26, 2017; from 6:10 pm to 7:30 pm; 

The last day of class 
· Laboratory              25% 

Grading Scale: 

97 -100: A+ ; 94 - 96: A ; 90 - 93: A- 

87 - 89:  B+ ; 84 - 86: B ; 80 - 83: B- 

71 - 79:  C+ ; 65 - 70 :C ;    

64 – 60: D+ ; 55 - 59:  D ;     

< 55:      E 
 
Henry Ford Community College

     Spring 2017

             CHEM 141 Laboratory; Sec. 70

                 TTh 7:40 pm – 9:30 pm

Instructor: Gerald Walker

Email:       gawalker3@HFCC.edu
Office:       J-018

Text: Handouts for experiments will be provided each week for the following week’s experiment.  Please review the handouts before coming to lab so that you will have an understanding of that week’s experimental procedures.  It should also provide you with possible questions about procedures and/or concepts covered by the lab activities.  

Attendance: You must be present in lab and perform the laboratory activity in order to receive credit for a lab activity.  This includes returned labs at the end of the semester.  You must be present for check out to receive credit for returned labs.

Grading: Lab Reports  66%

                 Quizzes         10%

                 Lab Exams    20%


     Returned Labs 4%

Your total lab score will be forwarded to your lecture professor, and your final grade for the course will be determined according to your lecture grading guide.

Course Rules and Procedures

1. The discussion of the experiments will be done at the beginning of class, so please be on time for the review of the key points/procedures for that day’s experiment.

2. Make sure that you sign in for every laboratory period.  If you are not on the sign in sheet, you have not attended lab, and you will not receive credit for that lab.

3. Lab reports are due 2 days after completing the experiment.  (You may, however, turn in an experiment after completing it, but they are due in 2 days.).

4. You must work alone, use your own data, and do your calculations by yourself.

5. Work identical to another students report will be discounted at double value (this corresponds to all work that is graded).
6. You must correctly record your data during your lab period.

7. Write out all answers for the experiment in detail, including appropriate calculations, units, and/or the associated balanced equations (use dimensional analysis).

8. You must use complete sentences, include properly labeled graphs, and attach computer printouts with answers to problems on the computer printouts when appropriate.

9. You only have to turn in the data sheets, calculations, post lab questions, and graphs, computer printouts, etc., for your lab report, stapled together, respectively.

10. If you do not understand a particular experimental procedure, post lab question, etc., please contact me for assistance.

11. Upon completion of your laboratory work, you must have your data sheet initialed by me before you leave lab.  I will not initial lab data sheets retroactively.  Data sheets without my initials will not be accepted as your work.

12. Experiments change from week to week.  Makeup labs can be done on Fridays with permission, and valid reason for missing the regularly scheduled lab period. Please be consistent and on time for laboratory attendance.  However, if you have a known conflict with attending a laboratory session prior to that lab session, you may be allowed to attend a lab session with a different section, but only with prior approval.

13. Two labs will be dropped, so if you miss two labs, they will not count against you.

14. Each lab is worth 20 points, and an overall average will be computed to evaluate your lab percentage for your final grade for the course.

15. There are 2 laboratory practical exams during the semester.  They will reflect the procedures and logic covered in the laboratory experiments that you perform for that lab exam.

16. You can repeat all or part of your lab practical exam(s), but a second try will be discounted by 10%.

17. You must work alone during laboratory practical exams.

18. You are required to keep your work area neat and tidy during the lab, and clean up your work area after completing the lab exercises.  Including returning items in the appropriate arrangement in the lab drawers.

19. You must clean all glassware that you use with soap and water before storing them in your drawer.

20. If the laboratory is in disarray at the end of the class period, your lab report will have 1 to 3 points deducted from it, depending on what’s left unclean, or in disarray.
21. Please let me know if there is anything missing from your drawer, and I will provide replacements for drawer items for you.  If you should break a piece of glassware, please let me know so that I can provide a replacement unit for the broken item.

22. Quizzes will be given during the first 10 minutes of class, so please be on time for lab.  If you are late for lab, you cannot take the quiz.
23. Quizzes will cover the concepts on the lab report due on that particular day, and are worth 5 points each.

24. Two quizzes will be dropped, so if you miss two quizzes, they will not count against you.

25. You must provide appropriate set up, calculations, units, sentences, etc., on quizzes as well as on lab reports.

26. Safety is a must at all times in the laboratory.

27. Failure to follow safety rules will result in a warning for the 1st offense, loss of points for the 2nd and 3rd offenses, and you may be asked to leave the lab for continued repeat of safety offenses.

28. This list may not be entirely inclusive of lab rules and procedures, so updates may be added from time to time as needed.  You will be notified of any updates, and/or changes to course procedures.

Laboratory Order and Safety

While in the lab:

Wear shoes to laboratory that cover your feet.  Bare feet should not touch the floor and toes (even toes in socks) should not be visible (exposed to dropped chemicals and/or glassware).

Wear safety goggles when anything can be splashed into your eyes.  Safety glasses must have lenses that completely protect the eyes from the front and must have shields along the sides and top to protect from chemicals being splashed from above or from the sides.

Restrain long hair, scarves and large sleeves when working near Bunsen burner flames.

Food and Drink:  Do not eat food or drink liquids in the laboratory.  Leave the lab for a few minutes if necessary.  All food and drink visible on lab benches will be thrown away.

Bottles for dispensing chemicals should be closed after removing chemicals needed.  Do not return chemicals to bottles.  Do not use droppers from equipment drawers in dispenser bottles.

Chemical Spills:  Take care not to spill chemicals.  Clean up what does get spilled or scattered.

Glassware:  Handle and place glassware so it will not be easily broken.  Clean up broken glass from floors, tabletops and sinks.  (There is usually a broom and dustpan on the shelf by the door.)  Place broken glass in the waste container for broken glass.

Sinks:  Only liquid waste should go in the sink and then only liquids that will not pollute the environment.  Papers, towels, wrappers, etc. go in the waste basket.  Solid chemicals and environmentally unsafe liquids will have waste receptacles in the hoods.

Shared equipment should be taken only when needed and returned to its place so others can use it.  It should not be hoarded.  It should not be placed in drawers.  It should be returned clean enough for the next person to use.

Analytical balances should be tared to zero and closed for the next person.  

When leaving the lab:

Test tubes with chemicals supplied for an experiment should be returned to their racks.
Borrowed equipment should be returned to its proper place.  Ring stands should be disassembled and their parts placed in the proper racks.  Glassware should be rinsed clean.  Do not place borrowed equipment in your drawer in case you need it later.

Your bench top should be clean of chemicals and clear of equipment.

Your own equipment should be placed in your own drawer.  Ideally it should be clean and ordered.

Lock your drawer and return the key to the key board.

The laboratory should have the appearance of order not chaos when the last person leaves.

Wash your hands after working in the lab.
	HFCC SCIENCE LABORATORY SAFETY CONTRACT 

	PURPOSE

	To ensure a safe science classroom, a list of rules has been developed and provided to you in this student safety contract; these rules must be followed at all times. Before you can participate in any laboratory activities, you must sign the Student Statement of Agreement to certify that you have read and understood this document and agree to abide by its rules. You may not participate in any laboratory activities if you do not sign the agreement. Keep this Safety Contract in your lab notebook for reference. The Student Statement of Agreement will be archived by the College. 
	

	SECTION 1:  GENERAL RULES & BEHAVIOR 
	

	1.
	If you have a medical condition (e.g. allergies, pregnancy, etc.), it is recommended that you check with your health care provider prior to working in the lab.
	

	2.
	No student may enter or work in the laboratory without an instructor present.
	

	3.
	No student may enter any prep or storage area.
	

	4.
	Conduct yourself in a professional manner at all times in the laboratory.
	

	 
	a.
	Never fool around in the laboratory. Horseplay, practical jokes, and pranks are dangerous and prohibited.
	

	 
	b.
	Cell phone use and texting are prohibited in the laboratory.
	

	 
	c. 
	Be quiet when your instructor is talking.
	

	 
	d.
	Perform only those experiments authorized by your instructor. Unauthorized experiments are prohibited.
	

	5.
	Be prepared for your work – read all procedures thoroughly before class.
	

	6.
	Be careful and alert in the laboratory.
	

	 
	a.
	Be careful when transporting glassware or equipment from one part of the lab to another.
	

	 
	b.
	Follow all written and oral instructions. If you don’t understand something, ask your instructor before moving on.
	

	7.
	Keep your work area neat and tidy at all times.
	

	 
	a.
	Bring only your laboratory instructions, worksheets, and/or reports to the lab table/bench. All other materials (books, purses, backpacks, etc.) should be stored in the location designated by your instructor.
	

	 
	b.
	Keep the aisles clear. Return your chair to the proper location when it is not in use.
	

	8.
	You must personally monitor your experiments at all times. Don’t wander, distract other students, or interfere with other laboratory experiments. 
 
 
 
 
	


	 
SECTION 2:  FOOD, BEVERAGES, AND CLOTHING 
	

	9.
	Eating, drinking, chewing gum, and applying cosmetics are prohibited in the laboratory. Food and beverages are never allowed in the laboratories. 
	

	10.
	Labwear must provide a barrier against spills and falling items. To enter the laboratory, you must observe the following points regardless of activities occurring inside:
	

	 
	a.
	Long hair/ hair covering must be tied back and dangling jewelry/loose or baggy clothing must be secured.
	

	 
	b.
	Shoes must completely cover the foot – no sandals, flipflops, slippers, or Crocs allowed.
	

	 
	c.
	Legs must be covered to the knees at minimum; short shorts/skirts are not permitted.
	

	 
	d.
	Open midriffs are not permitted. 
	

	11.
	Where appropriate, lab aprons/coats and gloves have been supplied for your use, and should be worn during laboratory activities. 
	

	12.
	Laboratory goggles/safety glasses must always be worn during lab sessions 
	

	13.
	Contact lenses are not recommended to wear and can not be used as a form of eye protection. You must wear goggles if you can not   avoid wearing contact lenses in the lab. 
	

	 
SECTION 3:  HANDLING GENERAL EQUIPMENT
	

	14.
	Do not touch any equipment, supplies, or other materials until you are instructed to do so. 
	

	15.
	If you do not understand how to use a piece of equipment, ask for help. Use only as instructed. 
	

	16.
	Do not remove pieces from any model without your instructor’s permission. 
	

	17.
	When unplugging electrical equipment, grasp the plug, not the electrical cord. Don’t touch an electrical switch, plug, or outlet unless your hands are completely dry. 
	

	18.
	Report damaged electrical equipment (e.g. frayed cords, exposed wires, loose connections) immediately. Don’t use damaged equipment. 
	

	19.
	Always carry sharp instruments with the tip pointing down and away. 
	

	 
	a.
	Always cut away from your body.
	

	 
	b.
	Grasp sharp instruments only by the handle(s).
	

	 
	c.
	Never try to catch falling instruments.
	

	20.
	Return all equipment in clean and working order to the proper storage area. Wipe them down if needed.
	


	 
SECTION 4:  ACCIDENTS AND INJURIES 
	

	21.
	Notify your instructor immediately anytime any of the following occur, no matter how trivial it may appear:
	

	 
	a.
	Injury – you or your lab partner(s)
	

	 
	b.
	Chemical splashes in eyes or on skin
	

	 
	c.
	Spill
	

	 
	d.
	Fire
	

	 
	e.
	Broken/chipped equipment or glassware 
	

	22.
	Broken glassware should only be cleaned up under instructor supervision. Use a brush and dustpan to clean up broken glass, and dispose of in the designated broken glass disposal container. Never handle broken glass with bare hands. 
	

	23.
	Know the locations and operating procedures of all safety equipment including the first-aid kit, eyewash stations, safety shower (if present), fire extinguisher, and fire blanket. Know where the fire alarm, exits and the closest telephone are located. 
	


 

Adapted from Flinn Scientific Student Safety Contract
	 
HFCC SCIENCE LABORATORY SAFETY: CHEMISTRY 

	APPENDIX I:  HANDLING GLASSWARE 

	A.
	Examine glassware before each use. Never use chipped, cracked, or dirty glassware.

	B.
	Always lubricate glassware (e.g. tubing, thistle tubes, thermometers, etc.) before inserting it into a rubber hose.

	C.
	Wash glassware and equipment with tap water and rinse using wash bottles of distilled/deionized water. Tap water can then be disposed of in the designated waste container. 

	APPENDIX II:  HANDLING CHEMICALS 

	A.
	Assume that all chemicals in the laboratory are dangerous. Never taste, touch, or smell chemicals unless specifically instructed to do so. 

	B.
	Read labels on chemicals carefully, and check them twice before removing any contents. Take only as much as you need according to the lab manual.

	C.
	Always work in a well-ventilated area; use the fume hood when working with volatile substances or poisonous vapors. Never place your head into the fume hood.

	D.
	Handle acids and bases with extreme care.

	E.
	Never use mouth suction to fill a pipet. Use a pipet pump.

	F.
	Never remove chemicals or other materials from the laboratory.

	G.
	Never return unused chemicals to their original containers.

	H.
	Keep hands away from face, eyes, and mouth using chemicals or preserved specimens.

	I.
	Dispose of all chemical waste as instructed. 

	 
	a.
	Never pour anything down the sink unless specifically instructed to do so.

	 
	b.
	Chemicals, metals, filter paper, and all other materials must be disposed of in the proper containers. Check the label of all waste containers twice before throwing something away.

	J.
	Wash hands with soap and water and wipe down work surfaces at the end of each experiment. 

	APPENDIX III:  HEATING SUBSTANCES 

	A.
	Be extremely careful when using a gas burner or hot plate.

	 
	a.
	Carefully read the manual and know how to operate it. Ask your instructor if you do not understand it.

	 
	b.
	Hair, clothing, and hands must be kept a safe distance from heat or flame at all times.

	 
	c.
	Turn the burner or hot plate off when not in use. 

	B.
	When heating substances: 

	 
	a.
	Never wear nitrile/latex safety gloves when using a burner or hot plate.

	 
	b.
	Never put any substance into the flame unless specifically instructed to do so.

	 
	c.
	Never reach over an exposed flame.

	 
	d.
	Never leave a lit burner, or anything being heated or visibly reacting, unattended.

	 
	Do not point the open end of a test tube at yourself or anyone else. 

	C.
	Heated metals and glass remain very hot for a long time. They should be set aside to cool and picked up with caution, using tongs or heat-protective gloves when necessary.

	 
	a.
	Remember that cold and hot glass look the same. Determine if an object is hot by bringing the back of your hand close to it prior to grasping it. 

	D.
	Never look into a container that is being heated. 

	E.
	Do not place a hot apparatus directly onto the laboratory desk; always use an insulating pad.


Course conduct:  

Cheating:
Academic Honesty: “Henry Ford Community College considers academic dishonesty to be a serious offense.  It is the policy of the College that determination of and appropriate action in respect to academic dishonesty by a student shall be a matter of individual judgment by the instructor.  The instructor may administer a penalty up to and including failure in the particular course.” From: HFCC Catalog, Policy on Academic Dishonesty.  Incidents of academic dishonesty will be reported to the Registrar, who will maintain a file on each incident. Two reported incidents will result in the student’s debarment from the college.  

See attached copies on “ Academic Dishonesty”  and “incidents of cheating”. 

Students’  Conduct:
Students must abide by the college's code of student conduct. See the attached excerpt from the Code of Student Conduct. 
No video recording of lectures.
Audio recording is Faculty driven; If a Faculty members agrees to the recording, that Faculty member must announce the recording to the whole class.

Policy on Academic Dishonesty (Cheating)
Excerpted from HFCC Catalog
 

Henry Ford Community College considers academic dishonesty to be a serious offense. It is the policy of the College that determination of and appropriate action in respect to academic dishonesty by a student shall be a matter of individual judgment by the instructor. The instructor may administer a penalty up to and including failure in the particular course. It is the professional obligation of the faculty to enforce academic

integrity in their courses. 

Academic dishonesty is any activity intended to improve a student’s grade fraudulently.* It includes, but is not limited to, the following: 

1. Unauthorized acquisition of tests or alteration of grades (such as the stealing of tests, test keys, or grade books from faculty offices or elsewhere, or the purchasing of tests or grade books);

2. Unauthorized use of notes, books, or other prohibited materials during an examination;

3. Open cheating on an examination (such as copying from another student’s paper);

4. Permitting another person to take a test in the student’s place or receiving unauthorized assistance with any work for which academic credit is received;

5. Providing unauthorized assistance with any work for which  academic credit is received;

6. Revision of graded work in an attempt to receive additional  credit fraudulently;

7. Plagiarism (using another person’s work without acknowledgment);

8. Any other conduct intended to obtain academic credit  fraudulently or dishonestly.   

If an instructor fails a student in a course for academic dishonesty, the instructor must immediately notify in writing the student and the registrar of the infraction, retaining copies of both notifications.  

The registrar maintains a record of all such violations. If a student fails two classes as a result of academic dishonesty, he or she is dismissed from the College for two academic years. In addition, a notation of the reason for academic dismissal is placed on the student’s transcript. The notation may be expunged at the discretion of the appropriate vice president if the student petitions for its removal after at least two years have elapsed since the  disciplinary action. 

If a student believes that the accusation is false, he or she may appeal through the Student Complaint Procedure. If the appeal reaches the Student Complaint Board, the Board may

consider only whether the charge is justified. The Board may not set aside or change the penalty given by the instructor unless the charge of academic dishonesty is set aside. 

*Any action that violates the Student Conduct Policy and Due Process Procedure is also subject to review under that policy. 

Student Conduct Policy 
Excerpted from the HFCC Catalog
RIGHTS AND RESPONSIBILITIES
Students have the rights and accept the responsibilities of participating in an educational environment when they enroll at HFCC. Each student is expected to respect the rights of others and to help create an environment where diversity of people and ideas is valued. A collegiate community should be free from intimidation, discrimination, and harassment, as well as safe from violence. Students are also expected to know and obey federal and state laws and local ordinances, as well as be responsible for following College policies.

Students at HFCC have the same rights under the constitutions of our nation and state as other citizens. These rights include freedom of expression, press, religion, and assembly. Freedom of expression, for example, includes the expression of reasoned dissent and the voicing of unpopular views. With every freedom goes the responsibility of according the same right to others. All students have the right to be treated fairly and to have access to College policies. Students are entitled to appropriate due process should they be accused of behavior that is in violation of laws or College policy.

STUDENT CODE OF CONDUCT
A. Students at HFCC are expected to show respect for order, law, the personal rights of others, and the educational mission of the College, as well as to maintain standards of personal integrity.

B. Behavior or situations that violate these standards include, but are not limited to:

1. interference with normal College or College sponsored activities, including, but not limited to: teaching, College administration, and College Board meetings;

2. non-compliance with the directions of College personnel, including campus safety, or with the orders of any College board, such as the Student Center Board;

3. violation of accepted standards of decency;

4. discrimination against an individual or group in any activity, opportunity, or organization on the basis of race, ethnicity, gender, religion, sexual orientation, creed, national origin, ancestry, age, disability, height, weight, or marital status;

5. harassment that interferes with an individual’s work or educational performance;

6. physical assault;

7. stalking;

8. threats of injury or harm;

9. arson;

10. theft;

11. gambling;

12. property damage;

13. possession of firearms or dangerous weapons;

14. possession, use, or distribution of alcohol or illegal drugs. 

The complete text of this policy is available in the office of the Vice President/Dean of Student Services, 430A Administrative Services and Conference Center.

Alcoholic Beverages and Illegal Drugs
Use, possession, or distribution of alcoholic beverages and drugs is forbidden on campus. Persons appearing on campus while under the influence of alcoholic beverages, narcotics, and other dangerous drugs, except as expressly permitted by law, will be subject to disciplinary and/or legal action.

Possession, consumption, sale, or purchase of any controlled substance which is illegal under state or federal law is prohibited on the campus of Henry Ford Community College. 

Campus Attire
Students are expected to use good judgment, good taste, and decency with regard to their selection of dress. 

Attendance
· No system of “cuts” operates at Henry Ford Community College. 

· Students are expected to attend all the sessions of the classes for which they are enrolled. 

· Penalties may be imposed, at the discretion of the individual instructor, whenever the quality of the student’s work has been affected by absence or tardiness. 

· Students, as a matter of courtesy, should explain the reason for an absence to their instructors. Lack of attendance may affect the student’s final grade. 

· Absences in connection with participation in authorized college activities must be considered in the total picture of absences for all purposes, and it is the responsibility of the student to make up work missed. 

· Students are required to be present at the final examination.  In case of absence, it is the student’s responsibility to contact the instructor in regard to makeup.  
 

An Open Letter to HFCC Science Students: 

We have had a sudden increase in incidents of cheating among students in science courses. Cheating is defined in the Policy on Academic Dishonesty, and applies to tests, quizzes and exams, to in-class and out-of-class assignments, and to any other aspect of class for which you receive credit toward a grade.   We consider cheating in class to be a very serious offense. 

There are many ways students can cheat in class, some of which are quite sophisticated.  Here are some recent examples of cheating on Tests, Quizzes, or Exams: 

Communicating, or appearing to communicate with another person:
· Talking (no matter what you say) 

· Passing notes (no matter what is on the note) 

· Using suspicious signals of any sort (hand signals, tapping pencils, sniffing, etc.) 

· Sharing calculators or other implements (no matter what is on it) 

· Using cell phones, PDAs or similar items for any reason (even if it is only for the calculator function). 

· Sharing any items your instructor allows individual students to bring into the exam. 

Sharing or appearing to share information:
· Copying from another person’s paper 

· Allowing another person to look at your paper 

· Looking at another person’s paper 

· Appearing to look at another person’s paper 

Possessing a prohibited item or information (even if you do not use it):
· Any notes you are not specifically permitted to bring with you 
· Any permitted sheet that contains any nonpermissible information (e.g., your instructor says you may have only equations on an equation sheet and you have anything else written on it.) 

· Notes written on your clothing, your body, or anywhere else (no matter what they say). 
· Using calculators, etc. other than those specified by the instructor. 

Assisting other students: 
· Creating a diversion that allows other people to cheat by distracting the proctor. 

· Passing information about an exam to students who have not yet taken it. 

· Taking an exam for another student. 

Contrary to popular belief, the proctor does not have to catch you in the act of cheating –  they may discover it beforehand, later, or while grading.  The same rules apply. 

Students who cheat or assist others in cheating will be subject to academic penalties up to and including failure in the course.  Incidents of cheating reported to my office will be forwarded to the Registrar for action.  Two reports to the Registrar will result in your being debarred from the College. 

Instructors have the duty to enforce general test-taking conditions to ensure the integrity of exams.  They may use generally accepted security practices in carrying out this duty, including assigning seats, restricting access to the room, setting the rules for answering questions during the exam (or refusing to answer them), enforcing reasonable dress codes (e.g., no ball caps, no jackets, etc.), requiring photo identification, specifying exactly what items you are allowed to have with you at the exam, and examining any items you have with you (whether they are allowed or not).   If you do anything that appears to be cheating, they have a duty to confiscate your exam and enforce the cheating policy without further notice. 

You have been warned.  If you don’t do these things, you won’t have a problem.  If you do these things, you can’t plead ignorance. 

Charles W. Jacobs, Ph.D.
Associate Dean 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 Statement of receipt of Course Syllabus 

I have received a copy of the syllabus for Fill in class name and section number and agree to abide by its terms and conditions. 

I have also read and I understand the Policy on Academic Dishonesty, the Student Conduct Policy, and the Open Letter to HFCC Science Students. 

_________________________________

Student’s Signature  Date 

_________________________________

Student’s Name (printed) 
 

Copy 1 to be retained by instructor      
 
 
 
 
 
 

Support Services and Resources: Academic year 2012-2013; (more info found at www. hfcc.edu)

	Do you need help or assistance with:
	Where you can go:
	What’s offered:

	Class placement?
	Assessment Office 
313.317.6399 
WC: Welcome Center
	Students take the COMPASS test here so that they are properly placed into the correct English, Math, Chemistry or ESL (English as a Second Language) courses.

	Choosing classes?
	Academic Advising 
WC: Welcome Center
	The Advising and Counseling Offices provide assistance and support for students selecting classes.

	
	Counseling 
313.845.9611 or 845.9612 
LRC-117
	

	Physical or academic learning disabilities?
	Assisted Learning 
313.845.9617 
LRC-125
	ALS offers support services for physically challenged, learning disabled or academically disadvantaged students.

	Personal or family issues, educational or career goals, transferring?
	Counseling 
313.845.9611 or 313.845.9612 
LRC-117
	The Counseling Office provides assistance and support for students trying to reach personal, educational and career goals.  They also have information available for transferring to four-year institutions.

	Learning English?
	English Language Institute (ELI) 
313.317.1556 
L-142
	After taking the COMPASS test in the Assessment Office, non-native speaking students may register in intensive year-round courses to expedite their English proficiency.

	Buying books? 

Getting transportation to and from campus?
 
	Student Outreach and Support 
313.845.9629 
LRC-125
	All students are welcome! SOS offers counseling, support groups, and seminars for students to maximize opportunities and achieve their goals

	Finding a job?
	Job Placement 
313.845.9618 
T-112 
	The Job Placement office provides assistance for students seeking full time, part time or temporary employment before or after graduation.

	
	Cooperative Education 
313.845.6359 
T-211J 
	Students who do Co-Op can benefit from being paid while obtaining on-the-job training.

	Paying for college?
	Financial Aid Office 
313.845.9616 
WC: Welcome Center
	The Financial Aid office offers financial assistance to all students.  You may also apply online at: http://www.fafsa.ed.gov

	Child care?
	Child Development Center 
313.317.6527
	The Child Development Center offers state-licensed day and evening child-care for children ages 2½  through 12.

	Finding articles, books or previous newspapers?
	Library 
313.845.9606 
Online Catalog
	Our library has an extensive collection, a Media Center, group-study rooms and an online catalog.


 
 

 

	Would you like to:
	Where you can go:
	What’s offered:

	Use a computer?
	Library 
313.845.9606 
	Our library has 40+ computers that are free and available for ANY student to use.

	
	Learning Lab 
LRC-200 
313.845.9643
	The Learning Lab has 30+ computers that are free and available for ANY student to use.  

	
	Business and Economics Lab 
L-332 
313.845.9645
	Computers in this lab are available ONLY for current Business and Economic students.  

	
	CIS Lab 
T-194
	60+ computers in this lab are available ONLY for current CIS students.  

	
	Graphic Design Lab 
F-160 
313.845.6487
	Computers in this lab are available ONLY for current Graphic Design students.  

	
	Music Technology Computer Lab 
F-112 
	Computers in this lab are available ONLY for current Music students.  

	
	Nursing Computer Lab 
N-141 
313.845.6305
	Computers in this lab are available for current Nursing students ONLY.

	Add, change or drop classes? 

Get your transcripts?
Check your grades?
Check your financial aid and payment information?
	Registration 
313.845.6403 
WC: Welcome Center
	The Registration Office provides transcripts, enrollment services and veteran services.

	
	My Web Advisor
	Online access to registration, grades, adding and dropping classes, financial aid and payment information.

	Get free tutoring?
	Learning Lab 
LRC-200 
313.845.9643
	The Learning Lab provides free reading, writing, math, biology and chemistry tutoring by trained tutors and instructors.

	
	Assisted Learning 
LRC-125 
313.845.9617
	ALS offers tutoring for nursing, drafting, accounting, and other CTE classes

	Get free writing or reading help?
	Learning Lab 
LRC-200 
	Provides students an opportunity to develop their writing or reading skills.

	Join a student club?
	Student Activities/Organizations 
313.845.9865 
C-105 
	HFCC has numerous Student Clubs and Organizations for you to join and connect with other students.

	Provide newspaper input?
	The Mirror 
313.845.9639 
C-117
	The student newspaper has student articles and the latest college information.

	Pay for your classes?
	Cashiers Office 
313.845.9641 
WC: Welcome Center 
	The Cashiers Office accepts payment for classes and sells bus passes. Payments can also be made through WebAdvisor.

	Find and purchase books for your class?
	College Store 
313.845.9603
	Textbooks, study guides, supplies, clothing, computer software and snacks.


